
 

 
 
 
 

PRIVATE HIRE VEHICLE - LICENCE APPLICATION 

 

NEW 
Licence Number: 
(office use only) 

 

Vehicle Proprietor(s): 
(Full name, address and telephone number of every person who is a proprietor or 
part proprietor of the vehicle specified below, and every person who is concerned 
either solely or in partnership with any other person in the renting, keeping, 
employing or letting for hire such vehicle). 
                                          1.                                                               2. 

 
Name: 

 

  

D.o.B:   

 
Address: 

 
 
 
 

  

Post Code:   

Tel. No.:   

 

Vehicle Details:                                             Please Enter Details Below: 

Registration No.:  

Make:  

Model:                                             

Colour:  

Date of First Registration:  

Engine Capacity:  

Fuel Type:  

Number of Doors:  

No. of Passenger Seats: 
(Excluding Driver Seat) 

 

Does the Vehicle Have 
Wheelchair Access: 

     Yes/No                        Lift or Ramps? 

 

Operator Details:  Name and address of Operator under whom you will operate 

Operator Name: Address: 

 
 
 

 

 
   
 

I confirm that I have read the Private Hire Vehicle Conditions of Licence    
 
 
 

I/WE DECLARE that the above particulars are correct in every respect: 

Signed: Date: 

 

P.H.V.7 



 

Private Hire Vehicle Specification 
 

1. The vehicle must have 4 wheels and be fitted with at least 4 doors.  A door is 
defined as a means of direct access into and egress from the vehicle, and 
which is not obstructed by seating or luggage or by any other cause, and 
which can be opened from both inside and outside of the vehicle by the 
passenger. 

 
2. The following additional condition applies to vehicles licensed to carry more 

than 4 persons:- 
Each passenger must have direct access to and egress from the vehicle 
without the need to climb over other seats or luggage. This would not include 
where a seat has to be tipped to allow access or egress.  Any seat must 
measure 400mm at the narrowest point. 
 

3. The vehicle must be right-hand drive. 
 
4. The vehicle must have a current M.O.T. Certificate where appropriate. 
 
5. The vehicle must be presented for inspection in a clean and roadworthy 

condition, and all its fittings and equipment shall at all times be kept in an 
efficient, safe, tidy and clean condition and must comply with all relevant 
statutory requirements, including those contained in the Motor Vehicles 
(Construction and Use) Regulations. 

 
6. The vehicle must not be of such type, design or appearance as to lead any 

person to believe that the vehicle is a Hackney Carriage vehicle. 
 
7. Vehicles must have adequate space for luggage within the car; whilst a roof 

rack is permissible, this should be to provide extra luggage accommodation, 
not as an alternative - no other roof fitting will be permissible. 

 
8. The vehicle must be fitted with a fire extinguisher (dry powder type, minimum 

weight 2.00 kg) in such a position to be readily available for use. 
 
9. The vehicle must be equipped with an appropriate first-aid box, minimum 

contents to be as follows: card giving the general first-aid guidance, six 
individually wrapped sterile adhesive dressings, one large sterile unmedicated 
dressing, two triangular bandages, two safety pins and individually wrapped 
moist cleansing wipes and one pair of disposal gloves. 

 
10. The vehicle must be capable of carrying at least 4 and not more than 8 

passengers, in addition to the driver. 
 
11. There must be in force a current Certificate of Insurance in relation to the 

vehicle.  
12. The vehicle must pass the County Council's vehicle mechanical and suitability 

test before a licence can be issued. 
 
13. Each and every front seat passenger must be provided with a lap & diagonal 

seat belt, and head restraints. 
 

Please see the Attached Procedure for Licensing a New Vehicle before 
Contacting: 
 

  Licensing Section 
  Environment Directorate 
  County Hall 
  Mold 
  Flintshire 
  CH7 6NF 
  Tel: No. 01352 703030, Fax No: 01352 703394 
  e-mail: licensing@flintshire.gov.uk 
 



 

 
 
Procedure for Licensing a New Private Hire Vehicle 
 
Prior to a vehicle being licensed for private hire purposes, it must undergo and pass 
a full MOT and Council inspection at one of the Approved garages shown on the 
attached list. 
 
1. Arrangements for this test/inspection must be made directly with the chosen 

garage and the fee (current MOT rate) must be paid to the garage at the time 
of the test/inspection. 

 
2. PCM Repairs, Ewloe Service Station, TSJ Services, ATS, Castle Garage and 

Sandycroft MOT have class VII facilities and are able to test larger minibuses.  
  
3. At the time of booking the test you will need to provide the full registration 

number of the vehicle. 
 
 
Please Note:  Once a vehicle is over 12 months old, it will require an M.O.T test 
in addition to the Council inspection prior to being licensed. 
 
When the vehicle has successfully passed the MOT test and Council 
inspection, certificates will be issued in respect of each test.   
 
IT WILL THEN BE NECESSARY TO MAKE AN APPOINTMENT ON TEL: 01352 
703030 BEFORE ATTENDING AT COUNTY HALL.  THIS WILL ENABLE THE 
REAR LICENCE PLATE AND WINDSCREEN LICENCE TO BE PREPARED IN 
ADVANCE OF YOUR VISIT.  PLEASE NOTE:   AS FROM 1.4.08 A £21 FEE WILL 
BE PAYABLE FOR MISSED APPOINTMENTS UNLES 24 HOURS NOTICE IS 
GIVEN. 
 
 
On attending at County Hall for your appointment you will need to bring this 
form together with the following documents:- 
 
1. Council pass sheet and MOT issued by one of the above garages. 
 
2. A valid Insurance Certificate or covernote showing the registration number of 

the vehicle concerned and the appropriate Hire & Reward use. 
 
3. Vehicle registration document. 
 
4. The annual licence fee is £153.00 for vehicles up to 4 passengers, and 

£165.00 for vehicles with over 4 passengers.  As a six month licence is issued 
this fee is payable in 2 instalments e.g. £76.50.00 or £82.50 respectively. 

 
5. A plate deposit of £12.50 is payable in addition to the above licence fee. 

 
 


